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0 3AIUTE MEPCOHANBHLIX JaHHLIN PADOTHHKOB
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(MJIOY «lererknii car No 91»)

I 06”(”(! 1OA0NCEH U

1.1. Hacroguiee [Tonomenne 0 3anTe NEPCOHATLHBIX AAHIBLIX PAOOTHHKOR  MYHHLMNATLHOIO
GIOTAKETHONO JIOUIKOIBHOIO 00pasoBaTeNbHOr0 yupesienus  [1eTpo3asoickoro ropoickoro
okpyra «llerckuii cax komGuunposannoro suia Ne V1 «benouka» (nanee — [Nonowxene)
Pa3paoTaHO ¢ UEbIO 3ALNTH HHOPMALLITH, OTHOCAILEHCS K AHYHOCTH M IHHHOH JKII3HH
MYHHLHTUTLH OO GIODRETHONO JOIHKOILHOIO 00PIZ0BATENLHOTO YUPEAKACHHS
[TeTpo3aBOUCKOro ropoAckoro okpyra «JleTekmii eyt KOMOHHHPOBAHHOIO BH1A Nu 9]

«Benovkay (aanee - MJLOY). B coorserersiin ¢ DeepaibibiM 3ak0H0M «O0 00pasoBailiim B
Poceniickoii denepaim ot 29.12.2012r. Ne 273-D3: co crarbedi 24 Koucrnryuin Poccniickoi
bestepaunn, Tpyaossv kogekcom Poceniickoii Mepepati i MDesepanbHbIIt 3aROHAMIL OT 27
o 2006 roaa Ne 149-M3 «O06 nrgopMariii, HHPOPMALMOHHBIX TEXHONOTHAX H O 3aulHTe
nadopmaitiiy, or 27 mosa 2006 r. No 152-03 «O nepcoHanbHbIX JaHHBIXY.

1.2, TlonosKkeHe 0 3aluTe NepeotllbIbIX AAHHBIX PADOTHHKOB VCTAHABINBACT NOPIIOK
nofyuen s, yaera, 00paboTKi. HAKONIEHHS 11 XPAHEHIS AOKYMEHTOB. COAEPAALUNN CBEACHHA,
OTHECCHHBIC K EPCOHATBHBIM AaHHBIM PAOOTHHKOB yupezienni, PadoTHHKAME CUHTatoTC)
auLa, paboTalolMe B YUPEKIEHHH 10 TPYAOBOMY 10I0BOPY.

1.3. Llenbio nacrosiero Ionouwenns aaseTes HCNOAHEHHE 30KOHOLATE/ILCTRA Pd s obnactu
AU TH] NEPCOHATLHBIX JTAHHBIX.

L4, K akranm ofssatenpipiy K nenonnenmo 8 MJIOY orrocstes sakonogateinerso PO s
Cr|}epr: FAULHTBI Il]lf1i('l]):\-i£l|li'ii|. il TORIC TI]'H-I]-I}I'l'IJ]E He €ro OCHOBAHNM NOKUIbHBIC HOl‘JI\'IZ’!TI'iBlIblE
ARTHI VUPCIICHIISL.

1.5, Hacrostiee TToA0mKenme 0 3aiiire nepeoHaabibiX L HbIN A0NAHO OblTh NOANHCAHO
sagestvioumy MOV, 1 see paboTHHKH 0KHBLL ObITh MTHCEMEHHO M0 POCIHCH O3HAKOMICHDI €
HHM.



2. Tonanue u cocnag nepeonatvibix OaHHbIY

2.1. Ilox nepcoHanbHbIMH JAaHHBIMH PAOOTHHKOB NOHUMACTCS HHPOPMALLLS, HEOOXO0 Mas!
paboTONATENIO B CBS3H € TPYAOBLIMM OTHOLISHHAMH 11 KACAIOIAACS KOIKPETHOTO paboTHuKka, a
TAKKE CBEACHMS O (paKTax. coOOLITHIN 1 0BCTOATENLCTBAN IKHIHH paoomum MO3BOJSIOILHE
HACHTH(PHLHPOBATE €0 JIMYHOCT.

2.2. CocraB nepcoHanbHBIX AAHILIX mﬁomm\a

- aBToOunorpadus;

- oOpasoBanne;

- CBEJICHNS O TPYA0BOM 1 0BLIeM cTake:

- CBEJICHMS! O [PEALLAYLILEN MECTEC PAdOThLL

- CBEACHHS O COCTABE CEMbI:

- NACNOPTHLIC AaHble:

- CBEZCHHMA O BOHHCKOM YUeETE!

- cBefeHms 0 3apadoTHOI niare coTpyaHHKa:

- CBEACHMS © COLHATLHBIN ThrOTIX:

- CNELHANLIOCT L] "OE

- 3AHUMAaeMasl 10J1KHOCT;

- paznmep 3apaboTHOIl nnaTwl;

- HAlHUHe CVIIMMOCTEN

- aflpec MecTa KHUTENBLCTRAS

- JIOMALIHHI Tenedion:

ColepIKaHne TPYAOBOro J10r0OBOP::

MOJUTHHHHKHY H KONMH NPHKA308B 10 JIMUHOMY COCTABY;

- JIMYHBIC LA 1 TPYAOBLIC KHIKKH COTPYAHHKOB;

- QCHOBAHIA K NPHKA3AM MO JIHYHOMY COCTABY:

- JIeNia. COACPIRAILIEC MATCPHAIBI 10 TOBBIIEHHIO KBAIH(UKALIN ¥ [EPENOArOTOBKE
COTPVIUIMKOB. HN OTTECTALHN. CNY/KeOHBIM PACCIEI0BAHHAM:

= KOTHH OTHCTOB, HANPABIAEMBIC B OPrdHbl CTATHCTHEMS

- KONHH JIOKYMEHTOR 00 00pa3oBaHiin:

- PE3YALTATE MCAHUHHCKOTO 00CNeA0BAHNS HA NPEIMET FOAHOCTH K OCYILECTBASHHIO
TPYAOBLIX 00A3aHHOCTEI:

- (pororpadun 1 nHbIE CBEACHMS. OTHOCSIIHECS K MEPCOHAIBHLIM JaHHBIN PAbOTHIKA!
- pt‘l\'m-fér] JALUH, "EIpEIK'l‘t'Dl‘ICTI-II\'I-i HT.I.

}JQEF.’IJLI_ILHIIIO HHa4Ye KaK 1Mo OCHOBaHHMAM, l'l]J(..,[[YCe\-'l(.\I]JCI'II‘II:IM sakoHoAaTensetsomM PA. Peuum
BALUHTE NEPCOHANLHDLIN LaHHBLIN MOIKET OBITh CHAT MO HCTeHeHnK 75 net, ecin OonbLIMii CPOK
HE MPeENyCMOTPEeH 3aK0HOIATENLCTROM MIIH COTJIalleHHUEeM ¢ pa60'1‘H1‘IKOM.

3. Odssannocnu padomodamens

3.1 B uenax nenonnenns rpebosannii sakoroaarenscrsa PO npu 06paboTke nepcoHanbHbIx
HAHHBIN. Bee padoTinkn MIOY 100mHbI HCTOAHATL YCTAHOBICH Hbl i MOPsLI0K padoThl:

3.1.1. Pabora ¢ nepeconansHeIMU AaHLIMK PaGOTHHKOR A0KHA HE HAPYLIATL TPeGOBaAH ]
3AKOHOAATENLCTBA PD 1 A0KAALHBIX HOPMATHBHLIN AKTOB OPraHU3aLHH, U JIO/TKHA ObITE
HENOCPEACTRCHHO CBA3ZAHA C OCYILECTBICHHEM UM CBOMX TPYAOBBIX ()YHKILMII.

3.1.2. Tlpu cBope n oBpaborie nepcoHanbHbIxX AaHHbIX paboTHHKA pabOTOATENb NOIKEH
pyrxosoacTeosatses Koneruryumeit PO, Tpynobiv kogekcom PO u ubbivMu (yeiepanbHbIMHK
3AKOHAMU.

3.1.3. Tlepconansueie qannpie padoTHHKOB A0MAKHLI ObITH NONYHEHBI TONLKO HEMOCPENCTBEHHO
y Hero. Eean g 00padoTii €ro JIHHBIX 1 HX NOAYUEHUS NPHBAEKASTCS TPEThH MM, TO



pabOTHIHK A0/IKeH ObITh YBEAOMIEH O LEJIAN ¢O0pa HHQOPMALLHI, HCTOUHHKAN €€ NOJIyUcHH:., a
TAKIKE 0 MOCAEACTBHSAX OTKA3a OT MPEJOCTABICHHS! TIHCbMEHHOIO COrlachsl Ha chop
HHPOPMALLILI.. : ¢ o , :

3.1.4. TlepconanbHble JaHHbIe PAOOTIHKA O €r0 MOAHTHYECKHX, PEIHTHOIHLIN 11 HHBIX
yOerAeHHX, HACTHOH JKI3HH, & TAKIKE YICHCTBE B obulecTBEHIBIX 1 MPOQCOIO3HBIX
OPratiaIiigx He ToANewKar cGopy MJIOY. ecn 1HOE He MPEILYCMOTPEHO 3aKOHONATENILCTBOM.
3.1.5. 3aumTa nepeoHanbHbIX AaHHBIX PabOTHHKA 10J5KHE oBecrneuBaTLEs NOAHOCTLIO 3a CHeT
padoTouaresst. i ;

3.1.6. MJIOY 06si3ano pu npueMe Ha padoTy. a TakikKe npy JOOBIX U3MEHEHISIX [1PaBiil
PabOTEI ¢ NEPCOHANBHBIMH JAHHBLINIT MHCHMETHO 3HAKOMUTL € HIMIT BCEX paboTHIKOR
VUPEMAEHHS,

317 MAOY 1e uMeet npaso NpHIywKIaTh PabOTHHKOB K OTKA3Y OT CBOHX NPaB Ha 3ALLNTY
MEPCOHMIBLHBIN LA HBIN.

pi.lﬁ{.l'l'lllll\' JOUACEH JaTh HpeiBapnielibHOC [HCLMEHHOE COrCHe Ha dTO. O,".ll-lOB]Jt'.‘l\'iL"I-l HO

4. 'Qdssannocmu paoomiuKa

PaGoTunk 00s3as:

4.1, lMepenath paboTo/aTENIO BCE MEPCOHATBHbIE AAHHBIC, YKA3AHHBIC B COOTBETCTBYIOLLMX
JIOKYMEHTAX.

4.2, B ycradoBnenblii ApaBHAAMIE CPOK coodILaTh paboToNATENO 00 H3MEHEH I CBOUX
MEePCOHATEHBIN TAHHBIX,

5. Ipasa padomHuKa

PaGorHIE HMeeT HPUBO!

5.1, Ha npocMotp nepeotatbHOi HHpOPMALL. pavetolelicst v padorogareis.

5.2 Ha coGoaH bl GecrnnaTHpii 1 HEOrpaHUUeH HbIIT A0CTYI K CBOMM MEPCOHATIBHBIM JAHHbIM,
B TOM UMCIIC IPABO HA OJIYUCHTHE NONATBEPIKAAIOLLNN JIOKYMCHTOB B BHIE CIIPaBOK. KOTHH Wian B
BHE HHOTO APYroro O(QULHAILHOrO 10KYMEHTA..

5.3. TpeboBaTh BHECTH H3MEHEHIS! 1111 YAANHTEL NCPCOHALHYIO HHPOPMALUIO, MOJYHEHHYIO
padoTonaTenem B HapylWeHHe HaCTOAUIHMX MpaBiil. MlaMeHeH s BHOCSITCS HA OCHOBAHHH
MHCEMEHHOTO 3asiBieHus paboTHiHka.

5.4. [MorpeGosats oT paboToaTes H3BECTHTDL BCEX JIMLL, paHee MOJYUMBLINX 10 BHHE
paboTOMATE sl HEMOIIHBIE HAK HEBEPHBIE MEPCOHAILHBIC JARHBIE O paboTHHKe.

5.5. OGsanosath B cynebHoM rnopsike modeie HenpaBoMepHbIe neicTBHs 1M OesjleficTBre
paboronarenst npi 00paboTke U 3ALITE MEPCOHATBHLIX JIAHHDIX paboTiuKa.

6. Coop, 00pademKa i Xpametiue nepeoHaIbibly OUHIBIX.

6.1, OapadoTKa NEPCOHAIbHBIN JAHTHBLIN PAdOTHHKL - ITO HOAYHEHHE uipopMartn 13
PABIHMHBIN HCTOMHIKOB, €¢ NPAHCHHC. oOpaboTia. a TakaKe 10d0e APYroe HEMoNL30BARKHE,
6.2. TlepcoHanbHbIC A@HHbIE MPEIOCTABAIOTCS CAMIN PabOTHHKOM.

6.2.1. PaBOTHHK NPEIOCTABISET KCEPOKOIMI CEAYIOUX LOKYMCHTOB:

] ,[LO KYMEHTa. YJIOCTOBEPA IOLLEro JTHUHOCTh



HoxymenTa 00 oOpazoBaH i
MHH
CHIJIC 1 ipyrue

. Bee ﬂPL‘J,"[\JLJ'I'L\HJIC"T‘I]'I LIC JTOKRYMCHT LI l)t}]i.l])l\-‘l.’I)I]O'I'L‘}I I3 JIMHOE HETIO paﬁm}-i l.lK'd,

6.2.
6.2.3 JInunoe geno padoruuka oGopmisieTes Mociie BCTYIIEH s TPy I0BOro A0r0BOPa B CHITY.
6.2.4. JIuunoe A¢a0 NPAHHTCS B AMNKAX «AE10» YCTAHOBICHHOrO ofpa3sua. Ha KOTOpO#
yiaspigaiotes ®.1.0. padoTHuka. : ;

6.2.5. Jlmunoe neno exmouaer oany (otorpaduio padoTtHika 3 x 4 cm.

6.2.6. Bee 10kyMEHThl JJIHHHOMO [EJa XPaHsITCs CTPOro B XPOHONOTHUECKOM TOPAIKE, C
ILPOCTABACHHEM HAThl HX NOAYHEHH: A TAK/KE HYMEPULLHH,

6.2.7. Jluunoe 1e10 rnocne npexpatlenus TPYAOBOIo LOropopa ¢ COTPYLUHHKOM Nepeaercs B
APXHB. 1 XPaIHTCS YCTAHORIEHHBIE 30KOHOAATENLCTBOM CPOKIL.

L e e

7. lepeoaua nepconanbhvlx 0uHHbIX

7.1 TTpi ocy IMeC TBACHIN HEPCEIH NEPCOHLILHBIN AAHHLIX PAOOTHHKOR TPETbHM JIHLAM
padoToAaTE N> 0Os3AIL: '

- HEe cooBLIATE NEPCOHATLHBIE AaHHbIe 0€3 NONAYUEHHOT0 MHCLMEHHOrO corjlaca padoTHHKA.
KPOME CIYHACR. KOrila TakHe 0083aHIIOCTH YCTAHOBACH B! 3AKOHOAATENLCTBOM

- He nepenaBars [NepcoHalbHbIe JaHHbIC PA0OTHIKA A1 MCIIOJIb30BAHNS B KOMMEPYECKHX
LETIsIX:

- TpeGoBare 0T TPETLHX NKIL cobiogeHus MPapia paboTbl ¢ NEPCOHANLHBIMU JAHHBIMH, 4 TAKKe
MpeaocTaBierisd MUCeEMEHHOI0 NOJATECPUJICHH A HCITOIBL30BAMITA [TEPCOHATILHLIN JaHHBIN B
MOPSAKE, MPEAVCMOTPEHHBLIX HACTOSIIIM [OJ0KEHHEM 0 3allHTE NePCOHANbHBIX JAHHBIX:

- A@BATHL JOCTYI K NEPCOHANBHBIM TAHHLIM TOJILKO JHILAM. HMEIOULIM COOTBETCTBYIOLIHHA
JIOMYCK H HCMONB3VIOWHX HX TONBKO Ui BBIHTOIHEHHS! KOHKPETHBIX MTOTHOMOYMHA;]

- He neTpedoBraTh HHPOPMALMIO O COCTOSHUH 310POBLS PadOTHIKA, 32 HCKNIOUEHHEM JaHHBIX,
KOTOPbIE MOIYT NOBAHATE HA HCNOAHEHHE PAOOTHHKOM CBOMX TPYLOBLIX 0043aHHOCTEI.

8. Hdocmyn k nepconaivHbizi OQHIBIN COMPYOHHKOS

8.1, Buyrpetnitii octyn (Henoap3osarne HHpopyanni paboTHUKAMH YUPCAKICH ).
l_[pul'j() iLOC'l'_\"I'Iﬂ I I'JL’PCOl'H],‘-'H:lII.Ii\l JEH H BIM P'{lﬁo'l‘l'llll\‘a HMEOT:

- zageayionmii MAOVY:

- 3AMECTHTESb 3ABCAYIOWETO 110 BOCIHTATENBHO-METOANYECKOI paboTe

- CTapiuiii BOCINTATE b;

3aMECTHTENb 3AaBEAYIOLIEr0 N0 AAMHIHCTPATHBHO-XO3AHCTBEHHON paboTe (3aBX03);

JIeJI0NPO3ROANTEN b,
- cam paboTHHK.

8.2. Buewnuii nocryn (rocynapcrBeHuble CTPYKTYPhb).
[Tepconanbrple janHble padOTHUKOB MOCYT IIPEAOCTABIATLCHA TONBLKO 10 3arpocy
KOMIETEHTHLIN OPraHoB. MMEIOLLIX COOTBETCTBYIOUIE NOTHOMOHS:
(penepanbHas Hanorosas cayxoa:

MPABOON PAHIITCILHBIC OPFaHbI;

- OPralbl CTaTHCTHRN,

BOCHKOMEThI

l\p["éll Ibl COHMATILHOIO CT]"I&[XU B

NEHCHOHHBIE (DOHLLL

M O,n'_'[PLl'i.flC.'lC!'J S MNVHTTLLH AT b HBEX Upl'ill'lk"ilj yi Pill.&"ll..'] 1HES



8.3. Apyrue opranusarmu (TpernLu aHiua).

Crenenus 0 paGoTHiKe (B TOM unche YBOJICHHOM M3 J@aHHbBIX apPXIIBa) NPe1oCcTaBIsoTes
TPETHLHM JIMLAM HA OCHOBAHMM [MICBMEHHOTO 3asIBAE HUS CAMOTO paboTHiKa.

8.4. Poxcrsennniku i unenn cemedi. - -

Hepeonanshvie nannble paGoTHmka MPEAOCTABASIOTCH POACTBEHHHKAM I “JIEHAM €ro CEMbH
TOJLRO C HHCBMEHHOIO paspeuiciins padoTHHKa, '

: V. Jauquma nepeonanvivix 0anm e

- B pamkax peanusaunn nynktor Hactosuero [onoKeH s o 3EAULHTE NEPCOHANBHBIX JAHHbIX
padoruikon. 3aseiyownii MIAOY u3naer IPHKa3 0 HA3ZHAYEHUH JIHLA. OTBETCTBEHHOIO 34
codmosenue nopska paGoTsl ¢ HEPCOHABHBIMH AaHHbIMIE PaDOTHHKOB, HAa KOTOPOM JIEIKAT BCE
00a3aHHOCTH 110 0BecneyeH o KOH(DHAEHIUHANLHOCTH 1107 AYHEHHBIX AAHHDIX. 8 TAKKe
Ooprasuzaumuy padoTel ¢ HIMH.

9.2. [locTyrnarouine 3anpockl ot TpeThix L Ha MPENOCTABNICHHE EPCOHANBHOTT HH(OPMALIH O
PAGOTHHKE NOMKHBI BU3HPOBATHCA JaABE VIOV MJIOV ¢ pesomouneii 0 Bo3MONKHOCTH OTBETA
oo Te HPL“[HLIdl!fIFIL\IU[I IiIII'I}U]'}\ILIIUIII

9.3. Nepenaa nHPOpMALIK TPOHCXOINT TONBKO B MHCBMEHIOM BIAE. 3anpoc 10KeH ObITh
CACNAN B NHCHMEHHOM BHIE C YKA3aHHEM BCEX PEKBU3HTOB MM LA, 3anpainBatoLero
HHGopyaro, Orrer 10a5%en Suirh cenan na prpntennom Gnane MJIOY 1 orzan padoTHIKY

JHYHO, AH00 OTHPABICH 3AKA3bIM [HCLMOM.

9.4 Bee nonyuennnie HEPCOHANBHBIC JTAHHBIC JOMKHLL XPAHIITHCS B MECTE. HCKTIONAIOEM
HECAHRIUMONHPOBAHIBIN JLOCTYIT TPETHLHX ML

9.5, DAEKTPOHHBIC HOCHTENH 1 HI(POPMAUNH, A0KHBI OLITE 3ALHLIEHD] KpHIITOrpaduuec KM
CPEACTBAMHM 3AUINTEI HH(OPMALIHH.

10.Omeememecennocms sa pasenamenne UHOPN AU, COAZAHMOI € NEPCOHANbH NI
QUHILINLU PaOOnIL UK.

0.1, Jhnua. npusHanibie BILHOBHBIMII B HapylueHiu nonomennii Hacroswero [lonoxesns o
SALLTE HEPCOHAILHLIN JAHHBIX PadOTHHKOM [1PHBIACKAIOTCS K JMCLHIUIIIHAPHOI

el l\IIIIIIlLJ])LIIIIHI]UJI IPaziarc ko= HI'LIHULUII Iy, 10BHOT OTBCTCTBEHHOCTH. 13 ]IUsz e
HPEAYEMOTPCHHOM 3aKOHOMATENLETBOM PM 1 NOKANLHLIME HOPMATHBHBIMI AKTAM 1.



